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1 Updated 13-14Wis. Stats. RULES OF JUDICIAL ADMINISTRATON SCR 70.05

CHAPTER SCR 70
RULES OF JUDICIAL ADMINISTRA TION

SCR 70.01 Director;responsibility and authority SCR 70.21 Additional authority of the chief judge.
SCR 70.02 Director; personnel. SCR 70.22 Appointments; filing.
SCR 70.03 Director; budget. SCR 70.23  Assignment of circuit judges.
SCR 70.04 Director; information system and statistics. SCR 70.24  Assignment of municipal judges.
SCR 70.05 Director; public information; liaison. SCR 70.245 Assignment of court reporters.
SCR 70.06 Director; judicial education. SCR 70.25 [Deleted.]
ggs ;88{7; glrecm{t; staf. ment SCR 70.26 Deputy chief judge.
. ommitiee appointments. SCR 70.265 Presiding judge.
SCR 70.09 Ofﬁce of Iawyer regulation and board of bar examinersf.staf SCR 70.27 Budget gn]d pgersonnel.
ggg ;812 Elrector; Tssgnn&ents. d polici SCR 70.29 Director of state courts; assistance for trial courts.
oCR 7017 Bﬁ&soer;nero?:re%clﬁ'egrgﬁt?nolili:ci)e“s:les. SCR 70.30 District court administrators; creation.
’ 9et b p . SCR 70.31 Assistanto the chief judgend district court administrator; appeint

SCR 70.125 Supreme court finance committee.
SCR 70.13 Director; court information system.
SCR 70.14 Planning and policy advisory committee.

ment.
SCR 70.32 Chiefjudge; clerk of courts.

SCR 70.15 Judicial conference. SCR 70.33  Guidelines; policies.
SCR 70.153 Judicial conference. forms. SCR 70.34  Uniform rules for judicial administrative districts.
SCR 70.155 Translation of court forms. SCR 70.35 Reserve judge eligibility o o
SCR 70.16 Definitions. SCR 70.36 Judge_s'andcncun court commissioners’ certification of status of
SCR 70.17 Judicial administrative districts. pendingcases. )
SCR 70.18 Appointmentof chief judges of judicial administrative districts; SCR 70.37  Court Of Appeals: Deputy Chief Judge.
term. SCR 70.40 Venue in incarcerated person cases.
SCR 70.19 Dutiesof the chief judge. SCR 70.41 Assistance to court users; court tafidelines.
SCR 70.20 Authority of the chief judge. SCR 70.42 Electronic signatures.

fqug_iC_iall CdounC_iltC?_mmiﬁeE’S Notelh%97_91_T f:e {QHOW:nt% rultt-t'st, Ca"%d| thelrlulesl SCR 70.02 Director; personnel.  The directoiof state courts
of judicial administration, govern couatiministration at the state and local level. S - : e

Rulesl to 18 and 27 to 34 were originally adopted by the supoeme on October shallhave pgrsonnel responS|b|I|ty and aUtho,medmg hlnng

30, 1978, efective immediately Rules 19 to 26vere originally adopted by the andseparating employees and salary establishment over all state
supremecourt on February 19, 1979fedtive immediately Rule35 was originally level court personnel except the assistarthéochief justice of the
adoptedby the supreme court on March 30, 199fctive May 15, 1979. The rules . . o

wereoriginally numbered. to 35 and have been clarified and numbered SCR 70.§uUpremecourt and the assistant to the chief judge of the court of
to 70.34 for uniformity and convenience. Rule 35 is now SCR 70.23 (3). SCR 70appeals; law clerks, sfadttorneys and secretarigsthe justices

wasamended on September 4, 197%afve immediately H i
Note: SCR Chapter 70 was amended April 26, 1982; July 27, 1982; March 1, 19 'tthe suy:jrerﬁg fCOL:jI’t anc]{ Jtl;]dges OI tf}e court Ofli’ippea!s.': Ttg? chief
May 30, 1984: March 12, 1987; June 3, 1988; December 20, 1990; February 1, 19g$ticeand chief judge of the court o appesitsll appoint s

October15, 199%; November 1, 1891; February 19, leQZ; June 2, 1992; Septer@attorneysfor their respective courts. The justices and judges of the
1, 1992; December 2, 1992; October 25, 1994; October 31, 1994; June 19, 1995; d@fyyt of appeals shafippoint their own law clerks and secretaries
uary 13, 1997; July 2, 1997; September 12, 1997; January 1, ©@8sher 7, 1999; . . . '
Jaruaryl, 2000; September 21, 2000; December 18, 2000; April 6, 2001; July ihe director of state courts may hire assistant court reporters on
2002;November 14, 2002; December 9, 2004; April2805; April 19, 2005; July ~ a per diem basis to report @ircuit court as needed. The director
L, 2005; April 2, 2008; April 29, 2008; May 1, 2008; January 1120aly 1, 201; - of state courts shall perform personnel functions relating to
March15, 2012; February 16, 2015. _ R
recruitmentpayroll and other standard procedures for all nonjudi
SCR 70.01 Director; responsibility and authority . (1)  ci@l state court personnel, including those persons not subject to

The director of state courts shall be the chief nonjudicia¢cef thehiring and separation authority of the director

of the court system in the state. The director shall be hireddy . )

serveat the pleasure of the supreme court, under the directionX$$R 70.03 Director; budget.  The director of state courshall

the chief justice. The director shall have authority and responigvethe responsibility and authorifgr development of the bud
bility for the overall management of the unified judicial systengetfor the court system for submission to the supreme court for

; £ e inal approval. As part of the directerbudget development
ity:(Z) The director shall have specific responsibility and al-'lthol;rlesponsibiIity,'[he director shall consult with the supreme court

. . o financecommittee. In this regarthe director shall begin provid

(@) I;or a|” state Ie\éﬁl ﬁourt personnel,rllncludlng r:ilgngétieparﬁ}g financialinformation to the supreme court finance committee

tion and sal atry etgta N (rjnefn:h excep: L fe pers<|)n. dﬂ € assoon as responses are received regarding the budget and policy

suprémecourt justices and of the court of appeals JUdges.  ,ficap's request fobudget proposals that relate to preparation of
(b) For the development of the budget for the court systempe court systers’biennial budget. The directsinall continue to

(c) For legislative liaison and public information. provide information to the supreme court finance committee
(d) For the court information system. regardingthe preparation of the court systerbiennial budget,
(e) For judicial education. the court systens operational budgets, and the annual operational

. L . - planfor the grants that the supreme court administers.
(f) For interdistrict judicial assignments at the circuit level. ™ \q 0" s(0° ct. Order Na2-07 2015 Wi 17, filed and &f2-16-15.

(g) For planning and research for the court system.

(3) The director shall serve as advisor to the supreme coCR 70.04 Director; information system and  statistics.
particularly on matters relating to improvements within #ys  The director of state courts shall have the responsibility and
tem, and shall exercise control over fiscdbaf, space allocation authority over the court informatiosystem for the entire court
andequipment. system,including the collection, compilatioand utilization of

(4) The director of state courts may require each judge jidicial statistics.
verify and certify vouchers fahe judge, his or her reporter and
any assistant reporters and, in certifying such salaries and-exp8&€R 70.05 Director; public information; liaison. The
sesto the department of administration, may rely oncbx¢ificas  directorof state courts shall have the responsibility anthority
tionsreceived by the judges. for legislative liaison and public information.

Wisconsin Supreme Court Rules updated by the Legislative Reference Bureau. Current through all Supreme Court Orders
entered on or before March 9, 2015. Report errors at (608) 266—-3561, F AX 264-6948.


http://docs.legis.wisconsin.gov/document/scr/70.01
http://docs.legis.wisconsin.gov/document/scr/70.02
http://docs.legis.wisconsin.gov/document/scr/70.03
http://docs.legis.wisconsin.gov/document/scr/70.04
http://docs.legis.wisconsin.gov/document/scr/70.05
http://docs.legis.wisconsin.gov/document/scr/70.06
http://docs.legis.wisconsin.gov/document/scr/70.07
http://docs.legis.wisconsin.gov/document/scr/70.08
http://docs.legis.wisconsin.gov/document/scr/70.09
http://docs.legis.wisconsin.gov/document/scr/70.10
http://docs.legis.wisconsin.gov/document/scr/70.11
http://docs.legis.wisconsin.gov/document/scr/70.12
http://docs.legis.wisconsin.gov/document/scr/70.125
http://docs.legis.wisconsin.gov/document/scr/70.13
http://docs.legis.wisconsin.gov/document/scr/70.14
http://docs.legis.wisconsin.gov/document/scr/70.15
http://docs.legis.wisconsin.gov/document/scr/70.153
http://docs.legis.wisconsin.gov/document/scr/70.155
http://docs.legis.wisconsin.gov/document/scr/70.16
http://docs.legis.wisconsin.gov/document/scr/70.17
http://docs.legis.wisconsin.gov/document/scr/70.18
http://docs.legis.wisconsin.gov/document/scr/70.19
http://docs.legis.wisconsin.gov/document/scr/70.20
http://docs.legis.wisconsin.gov/document/scr/70.21
http://docs.legis.wisconsin.gov/document/scr/70.22
http://docs.legis.wisconsin.gov/document/scr/70.23
http://docs.legis.wisconsin.gov/document/scr/70.24
http://docs.legis.wisconsin.gov/document/scr/70.245
http://docs.legis.wisconsin.gov/document/scr/70.25
http://docs.legis.wisconsin.gov/document/scr/70.26
http://docs.legis.wisconsin.gov/document/scr/70.265
http://docs.legis.wisconsin.gov/document/scr/70.27
http://docs.legis.wisconsin.gov/document/scr/70.29
http://docs.legis.wisconsin.gov/document/scr/70.30
http://docs.legis.wisconsin.gov/document/scr/70.31
http://docs.legis.wisconsin.gov/document/scr/70.32
http://docs.legis.wisconsin.gov/document/scr/70.33
http://docs.legis.wisconsin.gov/document/scr/70.34
http://docs.legis.wisconsin.gov/document/scr/70.35
http://docs.legis.wisconsin.gov/document/scr/70.36
http://docs.legis.wisconsin.gov/document/scr/70.37
http://docs.legis.wisconsin.gov/document/scr/70.40
http://docs.legis.wisconsin.gov/document/scr/70.41
http://docs.legis.wisconsin.gov/document/scr/70.42
http://docs.legis.wisconsin.gov/document/sco/12-07

Updatedthrough March 9, 2015.

SCR 70.06 RULES OF JUDICIAL ADMINISTRATON Updated 13-14Wis. Stats. 2

SCR 70.06 Director; judicial education. The directorof  supervisionof the supreme court. This should be sent out by June
statecourts shall have the responsibility and authdatythe gen 30 of every even—numbered year

_eralprogram SUpeI’VISIOI’] ijUdICIa' education, |ncIud|ng the hir (b) A procedure requiring justification of existing programs
ing and separation of sfaf andpositions as well as new programs and positions.

. ) . (c) Areviewof all requests from all components of the judicial
SCR 70.07 Director; staff. Thedirector of state courts shall pranch by the director of state courts and the supreme court

havethe responsibility and authority to provide &taf and stdf  financecommittee and a final decision by ttieector after con
work for all advisorycommittees to the supreme court and thg|iationwith the supreme court finance committee.

chiefjustice. The directoof state courts shall have the responsi . TR
bility and authority to develop initiatives for planning and (d) A review by the chief justice and the supreme court of the

researcHor the court system. director'srecommendation. _ N
(e) Appeal to the supreme court of the directatecisioronly

SCR 70.08 Committee appointments.  The chief justice Y thechief judge of the court of appeals, chief judges of judicial
shall have the authority foappointments to state level judicia|adm|n|stratlve districts and fafe of lawyer regulation and board

committees. The director of state courts shall provide and dire®f Par examiners.

the stafing of the committees. (f) A system of deadlines for each step in the judicial budget
preparation process.
SCR 70.09 Office of lawyer regulation and board of bar (2) A processfor public hearings may be established for

examiners; staff. The ofice of lawyer regulation and board of requestdor additional courts. A process for public hearings for
barexaminersshall be authorized to appoint their ownfstafib  majornew programs or budget initiatives may be developed.
jectto budgetary restrictions and within established court person (3) The chief justice, with the assistance of the director of state
nel policies, utilizing administrative services, suctieasuitment courts, shall be responsible for the presentation of the biennial
andpayroll, of the diice of the director of state courts. budgetof the judicial branch to the joint committee on finance.

History: Sup. Ct. Order Ncb2-05 2002 W1 124, 256 W. 2d xii. (4) The judicial branch shall establishregular independent

SCR 70.10 Director; assignments. The director of state audit procedure. . . . .

courts shallhave the responsibility and authority regarding the (5) The supreme court finance committee shall participate in

assignmenbf reserve judges and titerdistrict assignment of 9atheringand sharing budgetary informatiovith the supreme
gourt, in regard to the preparation of the court syssebennial

active judgesat the circuit court level where necessary to thb h onal h |
orderedand timely disposition of the business of the court. ~ Pudget,the court systens operational budgets, and the annua
operationalplan for grants that the supreme court administers.

SCR 70.11 Personnel procedures and policies. (1)  Non- (6) Thesupreme court financeommittee shall meet at least
judicial state court employees shall be subject to a personf@yr times percalendar year When practicable, such meetings
manual,developed by the director of state courts to be consist&h@ll occur inMarch, June, Septembeand December of each
with pertinent state statutory requirements, which establishéar. Meetings may be held by teleconferencing.

basicand uniform policies. The manual shall include generalwo""f;ig’; 28‘1"5%(i;di;gfjm;naogfggﬁﬂgu“’ 256 . 2d xiii; Sup. Ct. Order
uniform policies for: ’ ’ ' :

(a) Vacation and othdeave situations. All circuit judges are

X ) - SCR 70.125 Supreme court finance committee. The
entitiedto 25 working days of vacation per year supremecourt finance committee is a standicmmmittee of the
(b) Overtime and compensatory time. supremecourt. The supreme court finance committee is-com
(c) Fringe benefits. prisedof the chiefustice, two additional justices elected by mem
(d) Promotion and position designation. bersof the supreme court, the chief judge of tbert of appeals,

andthe chief of the chief judgesf the circuit court judges or his
or her designee. The director of state courtscthet's chief bud
getand policy dficer, and the deputdirector of state courts for

(e) Merit or other performance awards.
(f) Recruitment and hiring procedures.

(9) Employee evaluations. management services shall 6tle supreme court finance com
(h) Salary determination and pay ranges. mittee.
(i) An appeal procedure for personnel grievances. History: Sup. Ct. Order Ndl2-07 2015 WI 17, filed and &f2-16-15.

anézo)thérrrezr:/uea:)(s)nglésb ?Ofgﬁggfsd setting out unife@ation SCR 70.13 Director; court information system.  The diree
: tor of state courts shall:

(3) There are stéfpositions in the judicial branch which are U . . .
substantiallyequivalent to positions in the classified service, (1) Define in detail the purpose and wsfethe information
Such employees should receive pdenefits and promotional presently gathered by the system, and identify the needs of the

opportunitiescomparable to employees in the civil service. usersof the_system,_lncludlng the other branches of.government.
(2) Eliminate all information elements not essential to the pur

SCR 70.12 Budget procedures and policies. (1)  The Poseand use of the system.

basiccomponents of the budget process for the judicial branch(3) Establish uniform definitions and reporting procedures.

shallinclude: (4) Identify the principal users of the reports and estalalish

(a) The judicial branch, to the extent possible, will mtbet regularreview procedure.
same budget development and preparatideadlines as are
requiredof state agencies. SCR 70.14 Planning and policy advisory committee. (1)

(b) The judicial branch, to the extent practicable, will submithe planning and policy advisory committee shall consist of:
the same narrative portion of the budget as is required of state(a) The chief justice of the supreme court, or such other justice
agencies. asthe supreme court may designate.

(1m) There shall be an internalidget request and review pro  (b) One judge ofhe court of appeals selected by the court of
cedureduring the preparation of each biennial budget whicippeals.
involves: (c) Thirteen circuit judges, with one judge elected by the

(a) A budget procedural and policy direction memorandum hydgesof each of judicial administrative districts 2 to 4 and 6 to
the chief justice directed to all heads of judicial agencies under th@, with 2 judges elected by the judges of judicial administrative
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3 Updated 13-14Wis. Stats. RULES OF JUDICIAL ADMINISTRATON SCR 70.155
district 5 and 3 judges elected by the judges of judicial administra (2) The conference shall meet once each year in regular ses
tive district 1. sionand may call any special meeting.

(d) One municipal judge elected by thés@énsin Municipal (3) The chief justice shall preside at annual and special meet
JudgesAssociation. ings of the conference, oin his or her absence, the senior associ

(e) Two persons selected by the board of governors of the st&igJUStlce present shall preside, unless the agenda otherwise pro
bar. vides.

() Threenonlawyers, one of whom shall be an elected county (4) T hejudicial conference may divide into functional sec
official, appointed by the chief justice. tionsand create subcommittees to study advised topics.

. . C e History: Sup. Ct. Order Nd)0-13 2000 WI 103, 237 \§. 2d xiii; Sup. Ct. Order

(9) A public defender appointed by the chief justice. No.01-09 2001 WI 35, 242 . 2d xvii.

(h) A court administrator appointed by the chief justice. o

(i) A prosecutor appointed by the chief justice. SCR 70.153 Judicial conference, forms. (1) The court

forms that the judicial conference is required to adopt under s.
758.18 stats., shall be developed by the records management
committee,an advisory committee to the director of state courts
office.

(2) Under article VIII of the bylaws of the judicial conference,

(i) A clerk of court appointed by the chief justice.

(k) One circuit court commissionarho shall be selected for
athree-year team, the selection to be made alternfitstyoy the
WisconsinFamily Court Commissioners Association, therttisy

WisconsinAssociation of Judicial Court Commissioners. o) .
thejudicial members of the records management committee act on

(2) The chief justice, or his or her designee, will adtteiF  hepaifof the judicial conference in the adoption of court forms.
personof the planning and policy advisory committee. The ehair (3) Each court form shall includermtice that the form may

personshall appoint an existingdicial member of the planning - o ;
andpolicy advisory committee to serve as vice-chairperson. TRE SuPPlemented with additional material.

vice—chairpersomill act in aleadership capacity in the absence (4) (&) Upon adoption of a court form, the records manage

of the chairperson and will serve in this capacity at the discretiﬁ[f‘mcommmee shall distribute or make a copy of the form avail
of the chairperson. ableto the clerks of circuit court, the circuit court judges, the state

(3) The director of state courts shall meet with and participal?gerf Wisconsin and other appropriate persons.

in the deliberations of the committee. The director shall have full (?) Within 90 days after the date of distributioha standard
floor privileges, including the right to ke advocate on any issuecourtform adopted under 258.18 (1) stats., an interested person
beforethe committee. The director shall not be a member of tfe file with the records management committee a written ebjec

committeeand shall not have a vote on matters before the cemniin to the mandatory use of the form.the content of the form
tee. or to both the use and the content.

it (c) The records management committee shall respond to the

(4) The purpose of the planning and policy advisory Comm . 2. o b
teeis to advise the supreme court and the director of state Coalgéeczprunder par(b) in writing within 90 days after receipt of the
objection.

in the directors capacityas planner and policy advisor for the ) ) )

judicial system. The committee shall also assist the supreome ~ (d) Within 30 days after the date on which he or she receives

andthe director in evaluating the administratisteucture of the thewritten response of the records managernentmittee to an

courtsystem, includingecommending appropriate changes in thebjection filed under patb), theperson filing the objection may

administrationand methods of operations of all the courts of thiée with the clerk of the suprenuaurt a petition for review of the

state the volume and condition of business in those courts, afigcisionof the records management committee. The supreme

advise on the expeditious handling of judicial matters in theourtmay request a resporfsem the records management com

future. The planning and policy advisory committee shall be keptitteeand establish a schedule for submission of the matter to the

fully and timely informed by the director of staturts about all Supremecourt for determination.

budgetarymatters decting the judiciary to allow it to participate  (5) Any voluntary form adopted under&58.18 (2) stats., if

in the budget process. properlycompleted, shall be received for filing or other appropri
(5) The committee shall meet at the call of its chairperson, Ff€action by the circuit court. If a clerk of circuit court distributes

shall meet at least quarterlyThe agenda shall includeports Voluntaryforms, the clerk shall use forms adopted unde8.18

from and recommendations by the subcommitte®gfing for  (2), stats., whenever they are available for that purpose.

the committee shall be provided by members of the dirscstaf History: Sup. Ct. Order Nd®8-01 228 Ws. 2d xiii (1999); Sup. Ct. Order No.

assignedo subject matter areasder consideration by the com 05702 2005 W1 41, 278 \é. 2d xox

mittee. SCR 70.155 Translation of court forms. (1)  The records
(6) Theplanning and policy committee is authorized to creai@anagementommittee, working with the director of state courts
subcommitteesvhere appropriate and shappoint a subcommit office, shall identify court forms and instructions suitalde
tee to confer with the supremeurt and the director of state courtsranslationinto a language other than Englistrafslated forms
in the courts review of the budget. adoptedby the judicial members of thhecords management com
(7) The supreme coushall meet with the planning and policymittee, on behalf of the judicial conference, shall be treated as
advisory committee on an annual basis for a full discussion eburtforms adopted under 858.18 stats., and SCR 70.153.
judicial matters of mutual concern. (2) Translated forms shall use a format that incorpotatés
History: Sup. Ct. Order N@4-04 2004 WI 146, 276 W. 2d xiii; Sup. Ct. Order Eng“sh and the second |anguage_ Every questiostatement
No.07-14 2008 WI 26, filed and &f4-2-08. requiringa response, such as a check box or signature, will pro
vide only one location in the English portion of the forrmtake

SCR 70.15 Judicial conference. (1) ~ There is constitutethe  ya¢reshonse. The answers to free—text questions must be written
judicial conference of \consin, which consists of the justices o n English.

the supreme court, the judges of the court of appeals, the judge . .
of the circuit court, resenjeidges, three municipal court judges ?3) Ehachr:ranslatled Ijo][m sZaII carry a ant'Ce' 'nfbr?thf'olﬁm
designatecy the Wsconsin municipal judges association, Onguggest at the franslated torm does not replace any of the follow
circuit court commissioner designated by faeily court com .

missionerassociation, one circuit court commissiodesignated ~ (2) The need for an interpreter

by the judicial court commissioner association, and one judicial () Any colloquies mandated by law

representativef a non—-Public law 28@ibal court and two judi (c) The responsibility of court and counsel to ensure that per
cial representatives of Public Law 280 tribal courts designated dgnswith limited English proficiency fully comprehend their
the Wisconsin tribal judges association. rights and obligations.
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SCR RULES OF JUDICIAL ADMINISTRATON Updated 13-14Wis. Stats. 4
70.155

(4) Use of a translated form does not supersede the need fo(10) The10th district consists of Ashland, Barron, Bayfield,
an interpreter for communicating with counsel, or for in—courBurnett, Chippewa, Douglas, Dunn, Eau Claire, Polk, Rusk, St.
proceedingpursuant tcs. 885.38 stats. Interpreters may assisCroix, Sawyer and \dshburn counties.
individualsin filling out forms to the extent permitted by SCR
63.07. SCR 70.18 Appointment of chief judges of judicial

(5) Any translation of a form shall be accompanied bgfin administrative  districts; term.  The supreme court shall
davit stating that theranslator knows English and the second lar@Ppointa chief judge in each judicial administrative district, who
guageand that in makinghe translation the translator carefullyshallbe a circuit judge within the district, for a term of 2 years,
translatecthe form from English into the othianguage and that commencingAugust 1 of the year of appointment. Thepreme

thetranslation is true and correct. courtshallfill vacancies as they occuA chief judge is subject
History: Sup. Ct. Order Nd5-04 2005 WI 44,278 Vig. 2d xxxix; Sup. Ct. Order t0 removal by the supreme court and may not serve more than 3
No. 09-03 2010 WI 100, filed 7-27-10, fefl-1-11. consecutiveterms. In exceptional circumstances the supreme
court,in its discretion, may extend a chief judgseérvice beyond
SCR 70.16 Definitions. In SCR 70.16 to 70.34: the 3 term limit.

(1) “Administrative assistanceheans assistance in trial court ) o )
administrationwith respect tdudgeting, personnel, equipmentSCR 70.19 Duties of the chief judge. (1) ~ The chiefludge

andfacilities management, judicial assignments and liaison with the administrative chief of thedicial administrative district.
governmentaknd community groups. The chief judge is responsible for tlagministration of judicial

sinessn circuit courts within the district, including its person
land fiscal management. The general responsibifiiye chief
udgeis to supervise and direct the administration of the district,

(4) “District court administrator” means a person who is a staﬁtﬁéeJ
employeeand qualified to providadministrative and technical ;

assistancas well as to assist the chief judge in carrying out his ; LI . d :
herduties and responsibilities. ciféﬂﬂlru%tSSSJUdICIal businessf elected, appointed and assigned

(5) "Judicial administrative rule” means a supreme court rule o) |, carrying out administrative duties, the chief judge shall
of general application relating to theministration and manage cooperatawith the director of state courts

mentof the state judicial system or an ordefiwiited efect and ) . o .
of particular application to a court or to the administration of a spe (3) I the exercise of his or her genesponsibility the chief

cific portion of the judicial system. Judgehas the f°”°W'”9 duties: - . - .
(6) “Local judicial administrative rule” means a rule of general, (&) Assignment of judges within each judicial administrative
applicationnot inconsistentvith a judicial administrative rule ;I!sir!gt' t'T he Cg'ef”JUdgte shfall etstabl_lsh afsystem fordthe eqllJltagIe
relating to the administration and management of a judici 1S rbULion anc aflocatiornl categores of cases and case loads
administrativedistrict, including, but not limited t@, rule regulat within the_d'St”Ct' subject to the approval ,Of the supreme court.
ing record, case flowjury, facility or equipment management or _ (P) Maintenance of a system for anéefive managemeraf
judicial assignments, budgeting, personnel or statistigstems. caseflow through the JUdICIa|' administrative district.
(7) “Person” has the meaning specified in secgi6.01(26) (c) Where necessargstablishment of days and hours for court
of the statutes. operation. ,
(8) “Technical assistance” means assistance in trial court(d) Appointment of court committees. -
administrationwith respect to records managemeraseflow _ (€) Adoptionof local judicial administrative rules under SCR
managementcourt reporting management, jury management0.34.
statistical analysis, computerizationgrant application, and (f) Establishment of policies and plans.
educationof support personnel. (g) Provision for representation of the circuit court in ceremo
History: Sup. Ct. Order NeB7-04 212 Ws. 2d xiii (1997). nial functions and in its relations with other courts, other branches
of government and with the news media.

SCR 70.17 Judicial administrative districts. The state is ; e ; it
divided into judicial administrative districts for the purpose Of/vitgi?l t%gllé?sg,ltr?cqg presiding over meetings of the circuit judges

administeringhe court system. Eadclistrict includes all the cir
cuit courts within the district. The judicial administrative district%d

areas follows:
L . . () Coordination of attendance by judges atiter court per
(1) The 1st d_'Str_'Ct CO”?"StS of Milwaukee CF’”“W sonnelat conferences which require absence filmencourt during
(2) The2nd district consists of Kenosha, Racine ardWirth  \yorking hours. Judicial education is not vacatiornd spent ful

(i) Supervision of vacation schedules, including requiring
herenceéo SCR 70.1 (1) (a).

counties. filling judicial education requirements mandated by the supreme
(3) The3rd district consists of Jeison, Ozaukee, #8hing- courtrules is not to be chged against annual leave.
ton and Waukesha counties. (k) Supervision of court financé@scluding financial planning,
(4) The 4th district consists of Calumet, Fond du IManito-  the preparation of budgets and fiseaporting where necessary
woc, Sheboygan and Whebago counties. andrequired.
(5) The 5th district consists of Dane, Green, Lafayette and (4) The chief judge shall exercise administrative authority
Rock counties. over the administration of judicial business of the municipal

(6) The 6th district consists ohdams, Clark, Columbia, courtsof the judicial administrative district. The chief judge shall
Dodge,Green Lakejuneau, Marquette, Portage, Saukihara assignmunicipal judges as specified in SCR 70.24.
andWood counties. (5) The chief judge shall, subject to the approval of the director
(7) The 7th district consists of Hafo, Crawford, Grant, lowa, ©f state courts, adjusis or her caseload to reflect the amount of

JacksonLa Crosse, Monroe, PepiRierce, Richland, /Bmpeal- time needed for administrative duties.
eauand \Lemon counties PRI P History: Sup.Ct. Order No94-12 187 Ws. 2d xxv (1994); Sup. Ct. Order No.

S . 10-11 201 WI 23, 332 Vis. 2d xiil.
(8) The 8th district consistsf Brown, Door Kewaunee, Masi

nette,Oconto, Outagamie andatpaca counties. SCR 70.20 Authority of the chief judge. (1)  The chief judge

(9) The 9th district consists of Florence, Forest, Iron,-Larshall exercise within the judicial administrative district the full
glade,Lincoln, Marathon, Menominee, Oneida, Pri8awano, administrativepower of the judicial branobf government subject
Taylor and Mlas counties. to the administrative control of the supreme court. The chief judge
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may order that his or her directives, policies and rules be carried(15m) Section755.01(1) certification that a new municipal
out. Failure to comply with an order of the chief judge may beourt meets the operational standards set forthapter 755 of
groundsfor discipline under section$7.81t0 757.990f the stat  the statutes.

utes. (16) Section756.001 (5) designation of a circuit judge to
(2) The administrative authority of the chief judge extends ®upervisethe jury system.
the municipal courts of the judicial administrative distridf.a (16e) Section757.68 (1) (a)appointment and removaf

municipalcourt is located in more than one judicial administrativ€ourt commissioners.

district, the chief judge whose district includes the county having (16m) Section757.69 (1) (intro:) approval of authority
thelargest portion of the population served by the municipal COLgfantedcourt commissioners.

shallhave administrative authority over that court, consistent wi

section755.001 (2)of the statutes.
History: Sup. Ct. Order Nal0-11, 2011 WI 23, 332 \is. 2d Xiii.

(16s) Section757.69 (1) (g)designation of the juvenile court
commissionetocation.

(17) Section757.72 (4) appointment and removal of probate
SCR 70.21 Additional authority of the chief judge. The court COmMmMISSIONers. .
statutoryresponsibility and authority of the chief judge includes, (17€) Section767.11 (1) (a)and(b): approval of the appoint
butis not limited to, that specified in the following sections of thenentof the family court counseling services director

statutes: (17m) Sectioni767.13 appointment and supervision of family
(1) Section9.01 (6) (b) appointment ofudge in recount courtcommissioners.

appeal. (17s) Section300.06 (1)and(3) and800.065 (1)designation
(2) Section48.035 proration of Shawano county juvenileandappointment of municipal judges.

jurisdiction for Menominee county (17w) Section801.16 (2) (a)approval of local rules govern
(3) Section48.04 approval of appointment of clerk of courting filing of papers by facsimile transmission.

for juvenile matters. (18) Section851.71 (1) approval of appointment and removal

(4) Section48.06 (1) (a) 2.governing intake and court ser Of register in probate.
vicesfor child welfare matters under chapter &f&he statutes, (19) Section851.75 approval of appointment and removal of
andsection938.06 (1) (a) 2of the statutes, governing intake andegisterin probate as deputy clerk.
courtservices for juvenile matters under chapter 938 of the stat (20e) Section®38.245 (2)a) 8. a,938.32 (1m) (3)938.34

utes:policy formulation ancgsupervision of court services related2m) (a), 938.342 (1) (f) 1,.938.343 (2m)a)and938.344 (29) (a)
to juvenile matters in counties with a population of 500,000 ar. a: approval of teen court programs.

more. _ _ (20m) Section938.346 (5) establishment of a proceduie
(5) Sectionst8.06 (2) (a)rnd938.06 (2) (a)approval ofcir-  notifying victims of juveniles’ acts.
cuit judges policy governinguvenile intake workers in counties (21) Section968.28 approval and courorder to intercept

with a popglation of less than 500,000. _ _ communications.

_(6) Sectionst8.065 (1)and938.065 (1)appointment of juve  (23) Section973.11 (2) approval of volunteers iprobation
nile court commissioners. programs.
~ (7) Sectionst8.067 (9)and938.067 (9) request assistance of (26) Sectionst8.29 (1m)345.315 (1m)799.205 (2)800.05
juvenile intake workers. (3), 800.05 (5)801.58 (2) 938.29(1m) and971.20 (8) deter

(79) Sectior48.07 (5) recognize and obtain the servicesiof minationof substitution requests and reassignment of judges.
court—appointedpecial advocate program for proceedings underHistory: Sup. Ct. Order Nc®4-07 183 Wis. 2d xiii (1994); Sup. Ct. Order No.
section48.130f the statutes. 94-09 187 Ws. 2d xix (1994); Sup. Ct. Order N&7-02 filed and ef. 1-13-97;

. . Sup.Ct. OrderNo. 97-04 212 Ws. 2d xiii (1997); Sup. Ct. Order N6O-17 239
(8m) Section48.375 (7) (d) 1m.assignment of temporary s o4 wii; Sup. Ct. Order NALO-11, 201 WI 23, 332 . 2d xiii.

reservejudge in judicial waiver procedure. Case Note: Sub. (26) specifies a chief judgefesponsibilities regarding sub

i i stitution. There is no provision that gives the chief judge authority to independently
(8s) Sectionst8.38 (5)and938.38 (5) permanency planning review andreversea substitution request once it has been granted. State ex rel. J.H.

review panel involvement. Findorf v. Circuit Courtfor Milwaukee County2000 W1 30 233 Ws. 2d 428608
(9) Section59.40 (1) (b) approval of appointment of deputyN-W-2d679

clerks.
. . . . . SCR 70.22 Appointments; filing.  The chief judge shall file
(10e) Sectionl18.162 (1) (epnd(g): designation of the cir acopy of each appointment with the director of state courts.

cuit court or juvenile intake representative, or bodithe county

truancycommittees. SCR 70.23 Assignment of circuit  judges. (1) The chief

_ (10m) Section303.17 (2) investigation of house of correc jysticemay assign active or reserve judges, other than municipal

tion. judges,to serve temporarily in any court or branch of a circuit
(10q) Section343.44 (2)(d): adoption of sentencing guide court for such purposes and period of time as the chief justice

linesfor convictions resulting from violations for operating whiledeterminego benecessaryThe director of state courts may make

suspendedievoked, ordered out-of-service or disqualified.  interdistrictjudicial assignments at the circuit court level.

(10s) Section346.65 (2m)adoptionof sentencing guidelines  (2) An active judge who is going to be absent from hisesr

for operating while intoxicated violations. courtshall obtain approval of the chief judge of his or her judicial
(11) Section751.025 Court reporting management involve administrativedistrict. The chief judge by order may assign an

ment. activejudge of the judicial administrative district to substitute for
(12) Section751.03 (3) assignment of circuit judges. theabsenting judge. The chief judge by order may also aasign

i ’ . activejudge of the judicial administrative district to relieve €on
(14) Section753.30(1): approval of appointment of clerk of g oiion 19 expedite disposition of litigatioar to assist in any
court as register in probate. _ _ branchof circuit court in the judiciahdministrative district. If no
(15) Section753.34 (4) proration of Menominee and Sha activejudge ofthe district is available for the service, the chief
wanocounties circuit court. judge shall request the director of state courts to assign a judge
(15e) Section753.35 (1)and(2): approval of local circuit from outside the judicial administrativistrict or a reserve judge.
courtrules governing practice in that court and filing of local ruleShe director of state courts may also make a permanent assign
of trial court administration. mentto a judicial district of a reserve judge who can be assigned
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by a chief judge in the same manner as an active circuit judde pleasure of the chief judge. THeputy chief judge shall pro
underthis section. vide assistance to the chief judge in administrative areas requiring
(3) Thechief judge of each judiciadministrative district shall the participation by a judicial éiter. The deputy chief judge’
designa plan for the rotation of judicial assignments in multijudg@utiesand authority are delegated by the chigfge and may
circuits within the district. The plan fagach district shall be on includeacting for the chief judge in his or helssence and repre
file with and have the approval of the chief justice or hisesr sentingthe chief judge at &tial functions or in dealings with
designeeand shall be supervised and maintained by the chigher agencies. The chief judge may appoint a special deputy
judgeas part of the permanent scheme of judicial administratigiliefjudge in theevent the chief judge and deputy chief judge are

In designing a rotation plan, the chief judge shall do all ofdhe absenbr unavailable for 10 working days or less. A speciat dep
lowing: uty chief judge has the same authority asdbputy chief judge

(a) Equalize the workload Enequitable manner consideringunderthis rule.

any special cwcumstan_ce-s n gach Clr.cu't.'. SCR 70.265 Presiding judge. The chief judge of each judi
(b) Assure general jurisdiction availabilind competence of cjg| agministrative district may appoint a presidjadge in any
all judges in the circuit. multijudge circuit to serve under the chief judge. The presiding
~(4) In cases of substitution, mandatory disqualificatiosetf-  judge shall serve at the pleasure of the chief judge and provide
disqualification the judge shall direct the clerk of courtsegis  assistancéo the chief judge imdministrative areas in the circuit
ter in probate of his oher county promptly to notify the chief in which he or she is the presiding judge. The chief judge may
judge. The chiefudge shall assign another judge to preside in theithorizethe presiding judge to act for the chief judge in that cir
case. The chief judge may direct assignmenjuafges under this cuit on any and all administrative duties specificallgenerally
subsectiorby lot under a tab system. The self-disqualification gfelegated.
a judge requires approval by the chief judge but may be subject to
judicial administrative district rules. The chjatige shall provide SCR 70.27 Budget and personnel.  The director of state
for the assignment of another judge from within the judicialourtsshall develop uniform budgetapplicies and procedures
administrativedistrict, except that if the chief judge deems it-nedor the expenditures of state funds for the judia@inistrative
essarythe chief judge shall call upon the director of state courtistricts. The director shall also develop personnel policies and
to assign a judge from outside the judicial administrative distriptoceduredor nonjudicial state court personnel of the districts.
or a reserve judge. Expenditureof state funds bg chief judge is subject to approval
History: Sup. Ct. Order Nd@4-12 187 Ws. 2d xxv (1994). by the director of state courts.

SCR 70.24 Assignment of municipal judges. (1) Where SCR 70.29 Director of state courts; assistance for trial
a municipaljudge is requested or required to act under sectionurts. The director of state courts may:

345.315757.19 (5)800.05800.060r800.0650f the statutes, the (1) Provide technical assistance to any judiaghinistrative
chief judge of the judicialdministrative district in which the districtin response to a request from the chief judge.

municipalcourt islocated is authorized and directed to act as the (2) conduct a study of trial court administration in any district.
designeeof the chief justice under secti@b1.03of the statutes (3) Recommend changes frial court administration to the

for the purpose of assigning another municipal julgéf none  piofi,dge of any judicial administrative district.

is available, transferring the case to circuit court. These assigh

mentsor transfers may be either general or specific as the circUgcr 70.30 District court  administrators; creation. (1)

stancesvarrant. _ ~Judicialadministrative districts fo 10 shall each employ a district
(2) When making an assignment under sub (1), the chief judgsurt administratar

by order may assign a municipal judge or a reserve municipal (2) The director of state courts may recommend tatipeeme

judge from outside the judicial administrative districBefore cout that assistant district court administrator positiorsr&ated
making the assignment of a reserve municipal judgectiief in one or more judicial administrative districts.

judgeshall consult with the chief judge of the reserve municipalHistory: Sup. Ct. Order N@7-04 212 Wis. 2d xiii (1997).
judge’s district.
History: Sup. Ct. Order Nal0-11, 2011 W1 23, 332 Vis. 2d xiii. SCR 70.31 District court administrator;  appointment.

) District court administrators shall be appointed by the respective
SCR 70.245 Assignment of court reporters. In order to  chief judges from a list of candidates supplied by the director of
effectively manage counteporting resources within each judicialstatecourts, who is responsible for recruiting for thpssitions.
administrative districtan oficial court reporter appointed by €ir The chief judge may reject a list and request adeitional list of
cuit court judges under 51.02 stats., may be assigned in anyandidates.

of the following ways: History: Sup. Ct. Order Na®7-04 212 Wis. 2d xiii (1997).
1) Thechief judge may assign anyfiofal court reporteras o L.
ne((ed)edto any ccj)urtgwithinythe dgi]strict.yf porte SCR 70.32 Chief judge; clerk of courts. ~ The chief judge

. . . direct the activities of all clerk of courtfimfes within the dis
(2) The director of state courts, with the advice and consen y . : .
the chief judges, may assign anyicifal court reporteras needed, ﬁgﬁk"’,‘: gﬁrirézy recommend or direct changes in the operatiamyof
to any court within the adjoining districts. :

(3) The director of state courts, with the advice and consent®ER 70.33 Guidelines; policies.  The director of state courts
the chief judges, may reassign any real time, certifieficiaf shall prepare and keep current guidelitesid the chief judges
courtreportey as needed, to any court within the district or thgy carrying out their administrative responsibility and authority
adjoiningdistricts to provideeasonable accommodations under

the Americans Vith Disabilities Act of 1990, 42).S.C. 12101 et SCR 70.34 Uniform rules for judicial administrative dis-

seq. tricts. The director of state courts shall develop uniform rules for
History: Sup. Ct. Order Nd01-14 2002 W1 46, 251 \é. 2d xiii. trial court administration. Each chief judge may adopt additional
local rules not in conflict with the uniform judicial administrative
SCR 70.25 [Deleted.] rules.

SCR 70.26 Deputy chief judge. The chief judge of each judi SCR 70.35 Reserve judge eligibility . (1) To be eligible for
cial administrative district shall appoint a depatyief judge to appointmentas a reserve judge to perform marriagegerson
serveunderthe chief judge. The deputy chief judge shall serve atustbe eligible under 253.075 (2) stats.
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7 Updated 13-14Wis. Stats. RULES OF JUDICIAL ADMINISTRATON SCR 70.40
NOTE: (2) To be eligible for appointment as aeserve judgeto perform judi- (4) Failure ofa judge to comply with the requirements of sub.

cial assignments, a person must meet all of the following conditions: (1) (a) or sub. (2) (a) may resiitt one or more of the following
NOTE: (a) Be eligible under s753.075 (2) stats. remedialmeasures:

NOTE: (b) Be eligible for appointment under SCR 32.08. . ) .

NOTE: (c) Subject to sub. (3), have in fare and on file with the office of the (a) Change of the judgeassignment, pursuant to SCR 70.19
director of state courts a written consent to eligibility for appointment as a  (3) (a).
reservejudge. The written consent shall beenewed in writing for each succes

sivecalendar year and in the form povided under sub. (5). (b) Referral of the matter by the director of steterts to the
NOTE: (3) If a consent form under sub. (2) (c) isiot renewed for a successive SUPremecourt for the initiation of contempt proceedings.
calendaryear before the end of the calendar year for which it habeen filed, the (c) Referralof the matter by the director of state courts to the

person s ot ligile to be asserve udge unil ateast § monthalter i orer jy gicia| commission for investigation of possible misconduct.

NOTE: (4) A person may withdraw; in writing, a consent to eligibility for (5) (&) In this subsection,
appointmentas reserve judge. If a consent is withdrawn, the person may not file 1. “Chief judge” means the judge appointed under SCR 70.18

a consent form under sub. (2) (¢) for six months om the effective date ofhe ¢4 the jdicial administrative district in which the mattepénd

NOTE: (5) (a) The written consent form for permanent eserve judges shall Ing. o o .
be in the following form: 2. “Circuit court commissioner” meargperson appointed

_ NOTE: 7g3' %?Sapfpﬂntag a permanent reserve judge, as tgat term is defined - underSCR 75.02 (1) and a person authorized under SCR 75.02 (3)
in section753.075 of the Visconsin Statutes, | consent to be bound by all pui-  up i ie 4 e dant of that authorization.

sionsof the Code of JudicialConduct (Supreme Court Rules chapter 60) fom - i o .
the date of that appointment and until its expiration.” . . (b) A circuit court commissioner should not routinely take

NOTE: (b) The_ written consent form for all other reserve judges shall be in  mattersunder advisement. Every circuit court commissioner shall
the following form: decid tter within 30 days after the matter is submitted t

NOTE: “In consideration of being eligible for appointment and assignment ,eC' eany ma er. W' n a,ys a er the ma ,er ',S su ,ml €da 1o
asa reserve judge during . . . . (year), | consent to be bound for that year by the him or her for decision. If the circuit court commissioner is unable
provisions of the Code ofjudicial Conduct (Supreme Court Rules chapter 60)  tg decide a matter within 30 days, he or she shall notify the chief
applicable to reserve judges.” ; i

History: Sup. Ct. Order N7-04 212 Wis. 2d xiii (1997). judgenot later than 5 days before the end of the 30-faiod.

The chief judge may extend theeriod to decide the matter for an

additional30 days or may require tlo@cuit court commissioner

certification of status of pending cases. (1) (a) Every to suspend all other assigned activities until the decision is filed

judgeof a circuit court shall decide each matter submitteddoi N the court. _ _
sionwithin 90 days of the date on which the mattesubmitted ~ (d) The chief judge may withdraw temporarily or permanently
to the judge in final form, exclusive of the time the judge has beBi circuit court commissionés appointment or authority to act
actually disabled by sickness. If a judge is un&bto so, within if the commissioner fails to comply with pgb).
5 days of the expiration of the 90~day period the judge shall so Ggfo 1% it or QI i0 % 5 b vacatod and recreated 222
tify in the record of the matter and nofify in writing the ciuelge i 96) s ¢t Order Ne@0-12 2001 Wi 34, 242 W&, 2d xii, Sup. Ct. Order
of the judicial administrative district in which the matter is pendi. 0o-124 2001 Wi 44, 242 . 2d xii, correcting Sup. Ct. Order NoO-12
ing, andthe period is thereupon extended for one additional periggh.ct. Order Non5-03 2005 Wi 66, 279 \Vié. 2d xvii.
of 90 days. This subsection appltesan assigned reserve judge. Comment: In addition to possibly constituting judiciahisconduct under s.

(b) In the exercise of s superintending and administratifg] 2L S L LR e S TR R Rl By otkie ey
authority over all courtsand upon written request from a chiefin re Hon. Charles E. Kading4 Wis. 2d 405246 N.W2d 903(1976).
judge,the supreme court may extend the period specified in par
(a) for decision in specific matters as exigent circumstan@s SCR 70.37 Court Of Appeals: Deputy Chief Judge.  The
require. chief judge of the court of appeals shall appoint a deputy chief

(2) (a) Within thefirst 10 days of each month every judge ojudgeto serve at the pleasure of the chief judge. The appointment
acircuit court shall execute and file with thdicé of the director of a deputy chief judge shall be in writing and filed in thigcef
of state courts: of the clerk of the court of appeals. The deputy chief judge shall

1. A certificate stating that there are no matters awaiting degfovide assistance to the chief judge in administratreas
sion beyondthe 90—day giif extended by certification and notifi fequiringthe participation of a judicial dicer. The chief judge
cation, the 180—day period specified in sub. (1) (a), but if thgnay delegate any of the chief judgeluties and authority as chief
90-dayperiod has been extended by certification amiification, judgeto the deputy chief judge.
acopy of the certification and notificaticall be attached to the
certificate;or SCR 70.40 Venue in prisoner cases. (1) The clerk of circuit
2. Ifthere are matters so pending, a certificate setting forth ffertshall use the “IP{incarcerated person) case type designa

nameand docket number of each of mattle court in which it tion to identify pleadings andapers submitted by any prisoper
is pending, and the date on which it was submitted to the judgedpdefined in s801.02(7) () 2, stats., seeking to commence,

SCR 70.36 Judges’ and circuit court commissioners’

final form. prosecuteor defend an action or proceeding urgi8i4.29 (1m)
3. Certificates filed under subd. 1. or 2. shalf&minedby stats. without the prepgym_ent of costs and fees. o

the office of the director of state courts for 10 years fromdie (Im) The clerk of circuit court shall use the famityiminal

of filing. or civil case type designations when thdssignations are appro

iate and applicable costs and fees are prepaid. The case type
esignatiorfor any case designated “IP” under sub. (1) shall be
Bangedo and proceed under the appropriate civil case designa

(b) The ofice of the director of state courts shall send a co
of certificates listing pending matters to the chief judighe judi
cial administrative district in which those matters are pending al
shall notify the chief judge of a judici@dministrative district of 1on Whenever_a court orders the case commenced urgibt.29
thefailure of a judge within the district to file a certificate pursuar(tlm)' stats., without the prepgyment of costs and fees.. )
to this subsection. (2) The courtshall determine as much of the following as is

(3) The director of state courts, pursuant to SCR 70.10thend Neécessanbased on thpleadings and papers submitted by & pris
chiefjudge, pursuant to SCR 70.19 (3) (a), shall assign judge<’A€"in the following order: . .
neededor take other steps for the timely disposition of judicial (&m) Whether all required documentation has been submitted.
businesdo assist a judge who has filed a certificate under sub. (2)(bm) Whether allavailable administrative remedies have been
(@)2.or3. exhausted.
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SCR 70.40 RULES OF JUDICIAL ADMINISTRATON Updated 13-14Wis. Stats. 8
(cm) Whether therisoner is precluded from filing without the 3. Indexes.

prepaymenbf costs and fees under891.02 (7) (d)stats. 4. Existing reports.
(dm) Whether the prisoner is indigent. (b) Provide a copy of, or recite, any of the following:

(em) In what manner the filing fees and costs are to be paid. 1. Common, routinely employed state and local court rules.
(fm) Whether the case should be dismissed without requiring 2, Common, routinely employed court procedures.
the defendant to answer for a reason set forth 892.05 (3) (b) 3. Common, routinely employed applicable fees and costs.

stats . (c) Advisean individual where to find statutes and rules, with
_(9) Whether the venue where the pleadings and papers are giff advising whether a particular statute or rule is applicable.
mittedis proper _ , (d) Identify and provide applicable forms and written instruc
(h) Whether venue is also proper in another county tionswithout providing advice or recommendationgaany spe
(i) Whether an evidentiary hearing is likely to be needed. cific course of action.
(i) Whetheranother county where venue is proper is more con (e) Answer questions about how to complete forms, such as
venientfor the parties and the witnesses. whereto write in particular types of informatiobyt not questions
(3) If sub. (2) (h), (i) and (j) are all answeindhe afirmative, ~abouthow the individual should phrase his or fesponses on the
the court on its own motion shall change venue to the more-conffms.
nientcounty under $801.52 stats. The clerk of circuit court shall ~ (f) Define terms commonly used in court processes.
forward the case tehe clerk of circuit court in the more corve  (g) Provide phone numbers for lawyeferral services, local
nientcounty and shall give notice of that action to the parties. Aaytorneyrosters, or other assistance services, suchtasnet
orderchanging venue shall direct payment of costs and fees to tBgourcesknown to the court stif
countyto which venue is transferred. (h) Provide appropriate aids and services for individuals with
(4) If the court to which the case is forwarded under sub. (8jsabilitiesto the extent required by the AmericanghDisabili-
believesan error has been maitethe determination that venueties Act of 1990, 42 U.S.C. 12101 et seq.

is proper in that COUI’t, that court shall refer the matter to the Ch|ef(5) UNAUTHORIZED INFORMATION AND ASSISTANCE. Court staf
judgeof the district in which that court is located to resolve thgay not do any of the following:

matter. ; ; i
History: Sup. Ct. Order Nd®®6-14 210 Ws. 2d xxvii (1997); Sup. Ct. Order No. (a) Provide leQal advice or recommend a SpECIfIC course of

99-02 228 Wis. 2d xix (1999)Sup. Ct. Order Nd)8-12 2008 Wi 31, 305 . 2d  actionfor an individual.

Xiii. (b) Apply the law to the facts of a given case, or give directions
regardinghow an individual should respond or behave in any

SCR 70.41 Assistance to court users; court staff guide - aspeciof the legal process.

lines. (1) DeriniTioNs. In this rule: (c) Recommend whether to file a petition or other pleading.

(a) “Court” means an appellate, circuit, or municipal court. (d) Recommend phrasing for specific content of pleadings.

(b) “Court staf’ means persons under the supervision of the (e) Fill in a form, unless required by sub. 4 (h).
clerk of the supreme court and courtagfpeals, a clerk of circuit  (f) Recommend specific people against whom to file petitions
court,a circuit court commissiones register in probate, a districtor other pleadings.
court administratar a circuit court judge, or a municipal court (g) Recommend specific types of claims aranents to assert
judge. _ in pleadings or at trial.

(c) “Forms” means any of the following: (h) Recommend what types or amount of damages to seek or

1. Forms that have been approvediy records managementthe specific individuals from whom to seek damages.

committee. o (i) Recommend specific questions to ask witnesses or litigants.
2. Forms that have been approved by a circuit court or munici (3 Recommend specific techniques for presenting evidence in
pal judge for use in that jurisdiction. pleadingsor at trial.

__(d) “Individual” means any person who seeks court-related (y Recommend which objections to raise regarding an-oppo
information, including information needed to file, pursue, Opent'spleadingsor motions at trial or when and how to raise them.

respoq‘ostc[)]aclzc?’s_e.d_ ¢ ot dat d ; (L) Recommend when or whether an individual should request
(e) ould” is directory onlynot mandatoryand connotes a o gppose an adjournment.

duty or obligation to pursue a goal_or obj(_ective. . . (m) Recommend when or whether an individual should settle
(2) PURPOSE. The purpose of this rule is to assist the court ig gispyte

communicatingwith individual courtusers without practicin ' P . ,

law. The rule g intended to enable courtfsltafprovidg the bes% (n) Recommend whether an individual should appeal a jsdge

servicepossible to individuals within the limits of the individuald€CiS1on- . o

staff members responsibility The rule is not intended to restrict _ (0) Interpret the meaning or implications of statutes or appel

powersof court staffotherwise provided by statute or rule nor jgat€ court decisions as they might apply to an individual case.

it intended to eliminate the collection of applicable fees or costs.(p) Perform legal research.

Therule is not intended to list all assistance that caprbeided. (q) Predict the outcome of a particular case, straterggction.
Therule recognizes that the best service the couftrsi@j pro (6) REFERRALTO SUPERVISOR. When a court sthfnember is
vide in many proceedings is advising an individual to seek thgcertainwhether the advice or informatisaquested is autho
assistancef an attorney rized, the staf member should seek the assistasica supervisor

(3) ImParTIALITY. Court staffshall remain impartial and may If a supervisois not available, the stahember should advise the
not provide or withhold assistance for the purpose of giging individual to seek assistance from an attorney
party an advantage over another History: Sup. Ct. Order Nd1-18 2002 WI 47, 251 \g. 2d xvii.

(4) AUTHORIZED INFORMATION AND ASSISTANCE. Court staff Comments: Court staff shall providea copy of a common rule, but court $taf

hall Il of the followina: shouldnot attempt to apply the rule to the facts in the individuzdse. Sometimes,
shalldo all of the following: aftercourt staff provides a rule, an individual will ask whetterhow the rule would

i ici i i i _  apply,or if the rule might be applied t#irently, given the facts in his or her case. This
(_a) Provide public information contained in any of thow calls for an interpretation of the law or rule of procedure. Couftsétall avoid ofer-

ing: ing interpretations of laws or rules.
1. Dockets or calendars. In providing assistance regarding forms, courtf stefy inform individuals that
. somegeneral content may be required in a pleading, asiétientification of the other
2. Case files. partiesinvolved in the accident or a description of the facts surrounding the accident.
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9 Updated 13-14Wis. Stats. RULES OF JUDICIAL ADMINISTRATON SCR 70.42

But court staf may not tell an individual whom tidentify or which particular facts (3) A court oficial may delegate the use of his or kéctronic
mightbe relevant in the pleading. . . 7 : .

Courtstaf should, if possible, provide or direct an individual to pamphlets ofignatureto an authorized designee, using the security procedures
otherdocuments that may address an individualiestion and that have been-pre of the consolidated court automation program. A coftidiaf is
paredfor general distribution to the public. f : P

Court staf may not compute deadlines specified by statute or rule. respor!5|ble‘or.any use of h|$ .Or her electronic S'gnatheabY

Courtstaf may not perform legal research. Courtfstagy refer individuals to - authorizeddesignee. Court fi¢ials shall safeguard the security

sectionsf the Wsconsin supreme court rules, local court rules, isc@hsin statutes H ; H : : :
thatgovern matters of routine administration, practice, or procedure antchtey of their electronic signatures amgdercise care in delegatlng the

give definitions of common, well-defined legal terms used in those sections: Ho&lectronicsignature.

ever,court staff shall not interpret the meaning of statutes or rules. . Lo
Thelist of prohibited types cissistance set forth under sub. 70.41(5) is not com  (4) An electronic signature shall lised only by the &tial

prehensive. The list is consistent with the statutory directives in ss. 757.22 and whom it is assigned and by such designedhesficial may
33;,335523@;3;%; regarding the practice of law by judiciéicefs and the unautho authorize. Upon learning that the confidentiality of the electronic

sighaturehas been inadvertently or improperly disclosed, the
SCR 70.42 Electronic signatures. (1) DeriniTions. In this  courtofficial shallimmediately report that fact to the consolidated
rule: courtautomation program.

(a) “Court oficial” means a circuit court judge, clerk of circuit  (5) Court oficials may use theielectronic signatures for
court, register in probate, juvenile clerk, court commissionefgministrativepurposes. If the signatunf a court diicial is
appointedunder section 757.68 and SCR 75.02 (1), justice of thequired on a document, an electronic signature satisfies that
supremecourt, judge of the court of appeaisid the clerk of the requirement. Electronically signed documents may stered

supremeand appellate courts. electronicallyfor the proper retention period.

b) “Electronic signature” means an electronic sound, symbol, L . .
or é)r()acess attachedgto or logically associated avilocument gnd (6) Electronic signatures may be provided to the director of

executecbr adopted by a person with the intent to sign the docgfatecourts and such employees as the director may designate for
ment. administrativepurposes. At the discretion of the directan

C | : employeemay be provided with his or her own electronic signa
(2) Secure electronic signatures provided by the cen tureif appropriate for the conduct offwfial business. The elec

solidatedcourt automation program for use by couficidls who tronic sianat hall be treated as th itinal sianat
sign electronic documents.The electronic signature shall belfonic signature shall be treated as the pessonginal signature.

treatedas the court ditial’s personal original signature for all  (7) Thechief justice, chief judges, and director of state courts
purposesinder Wsconsin statutes and court rules. An electronimay use their electronic signaturiss the assignment of judges
signaturemay be used on all coudbcuments, including those pursuanto SCR 70.23 and 70.24. district court administrator
documentglescribed in sectioh37.12 (2m)of the statutes. The may be the designee of the chief judges for purposes of judicial
official’s printed name shall be inserted in place of a handwrittegsignment.

Signature. History: Sup. Ct. Order Ndd6-07 2008 WI 35, 305 . 2d xv
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